Onucanne Ycayr
(ycayru xpaHeHus u ynpasieHus apxusom Kiuenra)

B Hacrosiem 10KyMeHTe ColepkaTcs OlUCaHUe U yCJIOBHs OKazanus Yciyr, kotopeie OCT npenoctasisier Kimenry no Jloropopy 06 okazaHuu Yciyr XpaHeHUs U yIPaBIeHUs apXHBOM,
3aKIIIOUYECHHOMY C Knuentom (“I[OI"OBO]:J”). COI[CP)KaHI/IC HacCTOAIIEro TOKyMEHTa BKJIIOUYEHO B Z[OFOBOp U SIBJISIETCSL €T0 HEOTHEMIIEMOM YacThIO ITYTEM CCBIJIKH Ha HETO B HOFOBOpe.

1. YVCJIYTH, CBSI3AHHBIE C XPAHEHUEM BYMAJKHBIX HOCUTEJIE HH®OPMAIIAU U M AHOCUTEJIEN

YCJIYI' XPAHEHUSA

Xpanenue: OCI" xpanut Hocurenu unpopmanuu, nepenanusie Kimenrom, B Apxuse OCT'. ITockonbky JokymeHTs! Beerna nomematorcst B Kopoba, OCI™ B3umaeT 1uiaTy 3a XpaHeHue
Hocureneit undopmarmu Ha ypoae Kopoba. B 3aBucumoctu ot toro, xpausitest mu Meananocutenu B Keiicax nnu 6e3, OCI” B3pIMaeT maty 3a XpaneHue 3a Meauanocurens unn Keiic.
OCT B3uMaeT IuIaTy 3a XpaHeHHE C IIEPBOrO [JHs MECsla, B KOTOPOM ObUI 3aperucTpUpoBaH COOTBETCTBYomMiA Hocurens uHOpMaLKUU, U 10 MOCIEAHEro JHS MeCsla, B KOTOPOM
Hocurenn nadopmannu 611 OKOHYATENIBHO BO3BpalleHbl KIMEHTY co CHATHEM MX C ydeTa W/WIH YHHYTOXKEHBI.

OCT coxpansier mecto B Apxue OCI' nust Hocureneit mndopmauny, BpeMeHHO u3bAThIX KimeHToM, TakuMm oOpa3oM, IulaTa 3a XpaHEHHE B3MMaeTCs Jaxe B INEepHOJ, Korjia
cooTBetcTBylomuii Hocutenb nupopmamu ObUT BpeMeHHO u3bAT KinneHrom.

TIpu pacuere exxemecsunoil mate 3a xpanenue OCI npumensier crouMocTb XpaHeHus u3 [paiic-nucra, coorBeTcTByOLLYI0 KonndyectBy Hocureneit nndopmanun Kinenra, Haxoasuuxcst
Ha xpanenun B OCI" Ha kaxaom AkkayHre/ITogakkaynte Knnenra (B ciyuae BeACHHs Pa3JelbHOTO ydeTa OKa3blBaeMbIX YCIyr 1o J[oroBopy), Ha IOCIEAHMIT I€Hb OTYETHOTO Mecsla.
EsxemecsiuHasi uiata 3a XpaHeHHE HAYUCISIETCs OTIENBHO 1O KaxaoMy Akkayuty/ITonakkayury Kinenta.

i-ApxuB: NHTepHET-NPIIOKEHHE C Pa3HBIMU YPOBHSIMH IOCTyNa M Tapudamu, NpeaHa3HAYCHHOE JUIS MACHTH(UMKAIMK, JOKaIU3alun, KOHTpous cratyca Hocuternedt nHdopmarmy,
peanu3aluy 3aKa3oB, CO3JaHUsA OTYETOB M APYruX neiicrsuil. Ilmara 3a naHHyio Yciyry Hojib30BaHMs JMYHBIM KAOMHETOM B CHCTeME i-ApXMB B3UMAETCs €KEMECSYHO 32 KaxI0ro
nonb3oBatesiss KiimeHTa BHE 3aBUCHMMOCTH OT (baKTI/I‘ICCKOFO HUCIIOJIB30BaHUA WHTCPHET-IIPUIIOKEHUS KI[HCHTOM, ecmu KomeHt Ja€T CBOE COI1aCM€ Ha HCIIOJIb30BAHHUE I/IHTepHCT-
TIPHJIOKEHUS ITYTEM OTMETKH B <D0pMyn${pe Pa3spemICHHOro J0CTymna.

Tapu¢ «Limited» npenocraBnser KimeHTy BO3MOXXHOCTH O(GOpPMIIEHHS 3aKa30B Ha AOCTymHble Yciuyrd, tapud «Standard» npenocraBnser KimeHTYy BO3MOXHOCTH O(GOpMICHHS
JOCTYIIHBIX 3aKa30B Ha chym u paGOTLI C HJaHHBIMHU KHI/ICHTa, Tapud) «Business» mo3BoJISIET Oq)OpMJ'IHTB JOCTYITHBIE 3aKa3bl Ha chym n pa60TaTL C JaHHBIMHU Knuenra mo
HUHAUBUYaJIbHBIM HaCTpOﬁKaM nonb3oBatens Knuenra.

e-ApxuB: HTepHET-IPHIIOKEHHE C PAa3HBIMU YPOBHIMH JOCTYIA M Tapu(pamu, IpeHa3HaueHHOE U1 paboTsl ¢ JlokymenTamu Kinenra. Inara 3a gaHHyto Ycinyry B3UMaeTcst 3a KaXxa0ro
nonb3oBaress KineHta BHe 3aBUCHMOCTH OT (pakTH4eckoro ucroyb3oBanus Hurepuer-npunoxenus Knmenrom, ecnu Kiment naer cBoe corsnache Ha ucnonb3oBanue MHrepher-
TIPHJIOKEHHUS ITYTEM OTMETKH B d)opMyJ‘mpe Pa3pemIeHHOro I0CTyIma. Tapmb «Read» TIPEnOCTaBIIACT KJ'IHSHTy BO3MOXHOCTbh IPOCMOTpA 3arpy>KCHH bIX CkaHkonuii u HUHJICKCOB
JlokymenroB. Tapu¢ «Full» npenocrapiser KineHTy BO3MOKHOCTB IPOCMOTpA 3arpykeHHbIX CKaHKOIMi 1 HHIEKCOB JJOKyMEHTOB, BHECEHHSI U3MEHEHUI B MHICKCBI, BHIIPY3KH JaHHBIX,
COXpaHCHMUs, II€YaTH U MEPECBUIKU I10 3J'ICKTp0HH0]7I TIOYTE 3arpy’>KCHHBIX CKaHKOIHIA. Tapm]) «Pro» mo3Boiser KHI/ICHTy IIOMHMO peain3alvuu B03MO)KHOCTeﬁ, BKJIFOYCHHBIX B Tapmb
«Full», Takxe camocTosTenbHO 3arpyxarh B MHTepHeT-npmioxenne CKaHKONNY U UHAEGKCUPOBaTh JlOKYMEHTBI.

XpaHenue MaccuBa AaHHbIX B e-ApxuB: OCI" xpaHuT MaccuB JaHHbIX KiMEHTa B MHTEPHET-NPHIOKCHUH e-ApXMB, aBTOMaTHYECKH B3MMas IUIATY 3a TAKOE XPaHEHHE IO CTaBKe,
npegycMotpenHoii B Ipaiic-nmucre 3a 1 I'b.

Kimenrtekuii mopran: nporpaMMHbIil IPOAYKT ¢ BeO-UHTEp(HEHCOM IONIB30BATENS, 3aMEHSIOMMA U PACIIUPSIOUK (YHKIMOHAT MPOrPAMMHOIO MPOAYKTa i-ApXHB, JOCTYHMHBIH
ABTOpH30BaHHBIM JiHIiaM KIlMeHTa M TO3BOJLSIONIMIT 3aKa3biBaTh YCIYTH M INOJNy4aTh HEOOXoAMMYI0 MH(popmaruio o0 obcmyxuBanuu. Tapud «Basic» mpenocraiser Kimenty
BO3MOXKHOCTh O(OpPMIICHHS 3aKa30B Ha JOCTYIHbIE YCIyrH, NOJydeHHs! JaHHbIX 0 KoimuectBe Hocutenel mupopmammu, ux craryce, omiare YCIayr U HHGOpMALUH MO 3aKa3aM U
3aKa3aHHBIM YyCIIyraM, YIpaBJICHHS CIIHCKOM l'lOJ'leOBaTCJ'leﬁ, TIpocMoTpa CkaHKONUH U HUHJICKCOB I[OKyMeHTOB, 3arpy’K€HHbBIX B paMKax yClIyra ((anHOCTaBIICHHC CKaHKOTIHIT». Tapmb
«Professional» npenocraBnser Knuenty BosmoxxHoct Tapuda «Basicy, a Takke padotsl ¢ nanHbiMu Knnenra. Tapud «Enterprise» mpenocrapiser KieHTy Bo3MOXKHOCTH TapudoB
«Basic» u «Professional», a TaKX€ BO3MOXKXHOCTh pa60TaT5 C TaHHBIMHU KimenTa o WHIWBUHYAJIBHBIM HaCTpOﬁKaM nosib3oBatensi Kimmenra. B cliy4ae, ecJid B npaﬁC‘JTHCTC Kienra
MPpEeYyCMOTPEHBI Tapl/ld)bl I i-ApXI/IBj C J1aThlI NIPETOCTABIICHUS KﬂHeHTy Jl0cTyIa Ha Kiuenrckuii TIopTaj yKasaHHbIC Tapmbm 6y}:[yT ABTOMATHYE€CKH B3UMATHCA 3a JOCTYIT HA Knnenrckunit
HOPTajl ¥ BMECTO NPEIOCTaBIeHHs ocTyna B i-Apxus, Kimenty Oyzer npenocrapisatbes qoctyn Ha Kimmentcexuii noprain. Ilnara 3a Yenyry nocryna na Kinuentckuii moprai B3umaercs
CKEMECAYHO 3a KaxJ0ro I0JIb30BaTECIIA Kinenra BHe 3aBUCUMOCTH OT cbax’mqecxoro ucnoib3oBaHus KimeHTckoro rioprajia Kinentom v HauMcIisieTcs 3a TOJHBIH MECsI, B TCUCHUE
KOTOPOTO MPOM30LLIO MOAKITIOYEHNE WK OTKII04YeHHe focTyna B KimenTckuii noprait.

u“(l)pOBOﬁ aApXuB Ha Kanenrckom nopraJe: l'lpOl"paMMHBlﬁ TIPOAYKT C BCG-HHTCpCl)efICOM T0JIL30BATEIIA, 3aMCH$ﬂOH{Hﬁ " pacmnpﬂ}omnﬁ q)yHKHI/IOHaIl TIpOrpaMMHOI'0 IMPOJAYKTa €-
ApXuB, ¢ pa3HBIMH yPOBHSAMHU J0cTyna U Tapudamu (nanee —I10), npenHasHadeHHbIH 1715t paboTsl ¢ Jlokymentamu Kiuenra. [Tnata 3a Yenyry nocryna B Ludpopoii apxus Ha Kinnentckom
TIOpTAJIC B3UMACTCS €KEMECATHO 3a KaXKJ0r0 MOJIb30BaTEIISA Knuenra B KaxJ10M (bal?mosom KaOWHETE BHE 3aBHCHMOCTH OT q)aKTI/I‘ICCKOFO ucnosibzoBanus [10 KimeHTom u HauucseTcs
3a MOJIHEI MecsIl, B TeYeHHe KOTOPOro MPOM30IIIO TIOAKIIOUEHHEe WK OTKiIoueHne Yemyru jgoctyna. Tapud «Read» npenocrasiser KimueHTy BO3MOXKHOCTh IPOCMOTPA 3arpyKEHHbIX
Cxanxkonuii 1 unaexkcoB Jlokymentos. Tapud «Full» npenocraBisier KinneHTy BO3MOKHOCTB MPOCMOTpa 3arpykeHHbIX CKaHKONUH 1 MHIEKCOB JIOKYyMEHTOB, BHECEHUS] H3MEHEHUH B
HHACKCBI, BBIIPY3KH JAHHBIX, COXPaHCHHSA, TEYATH W IIEPECBUIKHA II0 3HCKTp0HHO!7[ TI04TE 3arpy>KCHHBIX CKaHKOTIHH. Tapmb «Pro» mosBossieT KIII/ICHTY TIOMHMO peannu3anun
BO3MOXKHOCTEH, BKIIIOUeHHBIX B Tapud «Fully, Takxke camocTosTenbHo 3arpyxath CKaHKOIMH U MHIEKCHPOBATH JJOKyMEHTBI.

Xpanenne maccusa 1aHHbIX B lludposom apxuse Ha Kinenrckom noprane: OCIT XpaHUT MaccuB JJaHHBIX KiueHTa B Lludposom apxuse Ha KimeHTCKOM mopTaie, aBTOMaTHIECKH
B3UMast TUIATY 32 TAKOE XPaHEHHE MO CTaBKe, npeaycMoTpenHoi B Ipaiic-mucte 3a 1 I'b, 1 npuMeHsiss MUHUMAIBHYIO IUIATY 3a JaHHYIO Y CIYTy, €ClIH CyMMapHasi CTOMMOCTb Y CIIyTH U3
pacuera riaThl 3a Kaxuslid I'b He ocTHraeT MHUHMMAaJIBHOM TIAaTHI, yKa3aHHoH B Ilpaiic-nmucre. B ciyuae, eciu B Ilpaiic-nucre KimenTa npeycMoTpeHs! Tapugbl Jist e-ApXHB, C JaThl
nepenoca MaccuBa JaHHbIX Kinenta B I{udposoii apxus na KnnenTckuii mopran ykaszaHHble Tapudsl OyayT aBTOMaTHIECKH B3UMAThCS 33 XpaHEHNE MacCuBa JaHHbIX B Llnpposom apxuse
Ha KiimeHTCKOM 1opTase ¥ BMECTO IpeJIoCTaBlIeHus JocTyna B e-Apxus, Kinenty Gyner npenoctaBisaThes goctyn k [upposomy apxuBy Ha Kimenrtckom noprane

CONYTCTBYIWMUE YCJIYIH

Coopka Kopooa/ITanku npu 1ocTaBKe CHIAMHU Kypbepckoii cay:xob1 OCT': c6opka Kopo6GoB 1 Kpbiiek kK HUM Jii60 TTarox nmpu JocTaBKe JaHHbIX CONYTCTBYIOMUX TOBapoB Kitnenty,
HO He Goitee 15 Kopo6os no oxHomy Hapsiy.

YnakoBka/nepeynakoska JlokymentoB Kimmenta B Kopo6a/Ilankun OCI': c6opka KopoGoB 1 kpsiiek k HuM 160 Ilanok u ynakoska JJokymentoB Kimenra 8 Kopo6a/ITanku OCT'
npu nepenade Ha xpanenne B OCI” u3 pacuera He Gonee 15 xr B oxHom KopoGe. Kpsiika gomkHa miiotHo npuierats kK KopoOy. B npoiecce XpaHeHus Wik OKa3aHUs HHBIX YCIyr B
pesyJIbTaTe TEKyIIEei KCIUTyaTal[ui U ecTecTBeHHOro uzHoca Kopoba moryT 6biTh moBpeskeHsl. B atom ciayuae OCIT BpaBe nepeynakoBaTh JIOKyMEHTbI B COOTBETCTBYIOLINE HOBBIE
Kopo6a OCT'. TIpu nospexzaennn Kopo6os B Apxuse OCI' B TeueHHe cpoKa CiryObl, KOTOPBIil cocTaBisieT 24 Mecsila, WM IpHu JJocTaBke X KimeHTy nepeynakoBka MPOM3BOJHUTCS 32
cueT OCT, o ucTedeHnn cpoka cirykObl WK TTOBpeXAeHNH TpH HaxoxaeHnu Kopobos y Kiuenra - 3a cuer Kinenra.

CocTaBjienne peectpa onucanus cogep:xumoro Kopoda: ITo ornensnomy 3akazy Knmenra OCIT cocraBnsier peectp omucanusi JJokymentoB KinenTa, copepikainuii onucarenbHyio
MH(pOPMALMIO, yKa3aHHYI0 Ha Koperuke Ilarok, (ainoBbix KopoOOK, TUTYNIBHBIX sucTax Ilamok/men, Ha ymcrax omucanust Kinenra, BioxkeHHbIX B KopoGa 6e3 cOpTHPOBKH MM
PErucTpanty Kakoi-1n60 HHGOpMAINK U3 OTACIbHBIX JJOKYMEHTOB.

OCT He u3yyaeT U He UIMEET IPEACTABICHHS O PEaTbHOM COAEPIKAHNM, TUIIE M LEHHOCTH TakuX oTenbHbIX JJokymenToB. OCI™ B3uMaeT miaTy 3a YCIyry U3 pacyeTa 3a KaIyro MO3HIIIO0
(cTpoky) ormcu. OjHa cTpoka He oJDKHA TpeBbimaTh 250 cumBoiioB. Ecin B KopoGe naxoauntes pocesinb JlokymeHnTos, Ilanku 6e3 onmcaHus, TO B peecTpe BO BCEX MO3HLUIX TAKOTO
peecTpa ykasbiBaeTcst "pocchinb'. PeecTp onucaHus HanpaBiseTcs Ha SJISKTPOHHYIO MOUTY ABTOPH30BaHHOTO una KimeHrta unm nHoro nanna, ykasanHoro B @opmyisipe 3akasa.




CocraBjieHue peecTpa cooTBeTcTBHS IWITPUX-K010B Hocureseii mudopmanuu: Io 3akasy Knuenra OCI™ cocraBiseT peectp COOTBETCTBHS MITpuX-koaoB Hocuteneit nudopmarin
Knuenra n npucBoeHHsIX JaHHbIM Hocurensm mHpopmanuu mtpux-kogoB OCI' mpy ycnoBuu, 4To MITPUX-KOABI KIIMEHTa CUMTBIBAIOTCS TEPMUHANOM cOOpa TaHHBIX U SBISIOTCS
ynukanbHeiMu. OCT' B3uMaeT miarty 3a Ycnyry u3 pacdera 3a KaxIylo IO3HLHIO (CTPOKY) ONKCH, HE MPEBBLIIAIONIYI0 15 CHMBOJOB B OJHOM INTPHX-Koje. PeecTp cOOTBETCTBHUS
3arpy’kaercs B i-ApXHMB WIIH 110 3a1pocy ABTOPU30BaHHOrO Jivia KineHTa HanpapiseTcs Ha 3JIEKTPOHHYIO I0YTY ABTOPHM30BaHHOro juua KiMeHTa MM MHOrO JMIA, YKa3aHHOIO B
Dopmyirspe 3aKasa.

3arpyska peectpa onucanusi JlokymentoB Kimenra/peectpa coorBercTBusi mrpux-koaos Hocureneii nndopmanun B cucremy i-Apxus: Ecin Kimment npegocrasiser B OCT
peectp omucanus JlokymeHToB Kiuenra/peectp coorBercTBus mTpUx-Koa0B Hocureneit undopmaunu, cocrapnennsie no popme OCI' B popmare Excel, OCT 3arpyxaeT ykazaHHbIC
peecTpsl B i-ApxuB. B ciyuae npenocrasinennst Kimmenrom onuceit He o popme OCI mibo B GymakHOM BuAe, TpeOyeTcs Yciayra cocTaBiIeHus peectpa onucanus JJokymenToB Knnenra
I peecTpa COOTBETCTBHs IITPUX-KoxoB Hocureneil MH(pOpMaiuu, oriauynBaeMble OTAeNbHO. [Ipu 3akasze Yciyr cocraBieHHMs peecTpa omucaHus coiepxumoro Kopoba/Peectpa
COOTBETCTBUS ITPHX-KoA0B Hocureneit nadopmannn Yemyra 3arpy3ku peecTpoB B i-ApXUB BKJIIOUYEHA B CTOMMOCTD BBIIIEYKa3aHHBIX Y CIIYT.

MsbsaTue 3apernctpuposannoro Hocureas undopmanuu:

Vcnyra BKJIFOUAET B ceOs onpeneineHue d)I/BI/I‘leCKOl'O MECTa HaXOXKACHUA 3aKa3aHHOT O Knuentom 3aperuCTPpUPOBAHHOIO Hocurens HHdJOpMElL[l/lI/I, XpaHsIIErocs B Ale/lBC OCF, pinibs uenel‘/‘[
Bblaun Kitmenrty wim okasanus npounx Yenyr.Cucrema xpaneHus OCIT npeaycMaTpuBaeT o0e3iM4eHHOE, paclpeieliéHHOe U JMHaMU4YHoe pacronoxenue Hocutenei nudopmanuu B
A])X]/IBC OCT, MO3TOMY chyra U3BATHUSA BCETla OKa3bIBACTCA IIPHU 3aKa3e Kinentom chyr, TIIpA KOTOPBIX HEO6XOHHMO ONpEeaCIICHUE MECTa HaXOXKIACHUS Hocureneit HHd)OpMﬁHI/IPI
Kiunenra B ApxuBe M MX CHATHs C apXHBHOI'O CTeJUIaXka, HAIPUMep, IPH 3aKa3e CTaHAAPTHOM WIIM SJIEKTPOHHOI 1ocTaBky, poctaBku Hocureneir nHOpMALMU B ayUT-KOMHATY (TIPH
HEU'II/I'-IPII/[), BbIJIa4Y€ Hocureneit I/IHCI)OpMaLIl/lI/I KJ'I]/ICHTy, YHUYTOXXCHUH, U3BATUHU CO CHATHEM C yu€Ta, IEPEYNAKOBKE Hocureneit I/IHCl)OpMaLII/Il/l u T.Aa. H])I/I 3TOM CTOMMOCTb U3BATHA HE
BKJIIOYA€TCS B CTOMMOCTD IIPOYHX YCJ])/F u oruiaurBaetcs Kimenrom OTACJIBHO, JOMOJIHUTEIIBHO K CTOUMOCTH NIPOYUX yCﬂyF.

Jlist Toro, yro6sr OCT™ Mor Haiitu 3anpammBaembiid @aiin, Kinent nomken ykasats B Dopmyssape 3akaza mrpux-kox Kopoba, KoTopblid copepxut 3akazaHHblid Paiii, a Takke ykaszaTb
mrpux-kox Paiina 6o yHuKanbHbIN HaeHTH(UKaTOp Paiina no ycranoBiennomy B OCT" ®opmyisipy 3akasa. IIpu 3akaze Kimenrom 3apeructpupoBannoro ®aiina, KimmeHT oruraunBaer
croumocTh u3bsaTH Kopoba n Paitna. Eciiu Kopo6, B koTopom conepxutcs 3anporiueHHblid Kinentom daitn, omtom6uposan, o OCIT He MoskeT oka3ath Ycinyry uzbarus daiina, B Takom
ciydae Knnent omnaunBaer Yenyry usbstus Kopoba.

B ciyuae xpanenns KimeHtom JIOKyMEHTOB pOCCHINBIO, a Takxke Npu Hannuuk B Kopobe HecHcTeMaTH3MpOBaHHBIX J[OKYMEHTOB, yclnokHsoumx nouck, OCI' mmeer mpaBo 1o
cornacoBanuio ¢ KianeHToM u3MeHHTh CTOMMOCTb M CPOKH IIOUCKA TaKuX JJOKyMEHTOB.

E>xeHEeBHBIH JIMMHUT MOKMCKA, HE TPEOYIOIIHI TOMOIHUTENBHOTO cornacoBanust ¢ OCT (uMut npuMeHuM K ogHoMy AkkayHTy/ITonakkaynry Kimenra):

M3wsarue Kopobos — 75 Kopobos

Wswsarue Paitnos - 50 Daitos

W3batue Meananocuteneii - 50 Meauanocureneit

Wswsarue Keiicos - 10 Keiicos

Cpounoe usbsitue Hocureseii nupopmanun Kinenrom: Yciayra no cpoyHOMy M3BSTHIO IO IITPUX-KOAY M Bbiaue cootBercTBytomero Hocurens unpopmanun B Apxuse OCIT
oKa3bIBaeTcs B TeueHue | yaca (B mpejenax o6srdHoro padouero Bpemenu ¢ 9:00 o 18:00 mo mectHoMy BpeMeHH) Kypbepy Kimmenrta B otHomennu He 6onee 6 Hocureneit napopmarmu
3a 1 paGoumit nemb. Ilpu 3akase naHHOW VYciryrM IOMHMO CTOMMOCTH Takoi VYciayrm KiMeHT Takoke orraumBaeT CTOMMOCTh M3bsTHA KopoOa/Keiica, a Taroke H3bATHA
@aiina/Meauanocurens, eciu KinneHToM 3aka3aH K CpOYHOMY U3BATHIO U Bblnaue Paiin/MeauaHoCHTENb.

Ilonck He3aperncTpupoBannoro ®aiija: onpenenenue GU3MIECKOro MeCTa HaXOXKACHUs 3aKkazaHHoro Kimmenrom Hesapeructpuposannoro daitna, xpansmerocs B Apxuse OCI, nst
uenet Beinaun KnmenTy minm okasanus npouunx Yeyr. Ilpu 3akase Kimenrom HesaperucrpuposanHoro daiina nmomumo omnatel noucka @aiina, KimeHT Taxke oruiauMBaeT U3bATHE
Kopoba, a Take croumocts peructpanuu Paiina ¥ CTOMMOCTb INTpHX-Koja. EkenHeBHBIA nMMuUT moucka, He TpeOyioumii nomonnurensHoro cornacoBanus ¢ OCIT mo ogHomy
Axxaynry/ITonakkaynry Kinenra cocrasisier 50 @aiinos 1o oxsomy Akkaynry/ITopakkaynTy Kimenra.

JlocTaBka/BbIB03: 0cTaBKa/BBIBO3 (n3nueckuM criocodom (Tpancrnoprom) Hocureneit nadopmanmn Kinenty B Teuenne 3 pabounx jueil ¢ natel nomydenus or Knuenra 3akasa. B
COOTBETCTBHMH C YCIOBHUSMH, NpeaycMoTpeHHbIME B [Ipaiic-nucte, KieHT omaunBaeT CTOMMOCTb KaKI0M MOE3JKHM M3 pacdeTa 3a Kakabli odopmieHHblil KineHTOM 3aka3, a Takxke
JIONOJTHATENIBHO CTOMMOCTh TPAHCIOPTUPOBKM Kaxaoro Hocurens mHpopmanun. 3aka3bl Ha JOCTaBKY/BBIBO3 NpuHHMMaroTcs 10 17:00 paGouero nns. B cimydae 10cTaBKH/BBIBO3A
Menuanocurenn/KeiicoB, CTOPOHBI MOTYT AOTOBOPHTHCS O IIAHUPYEMOH PEryJIsipHOW [JOCTaBKe/BBIBO3€, YTO O3HAYAET, YTO 3aKa34MK yCTAHABIHBACT PEryJSAPHBIC H MOBTOPSIOLINECS
neprobl/rpaduk KocTaBKH/BbiBO3a Meananocureneii/Keiicos.

Hocurenn undopmanun nocrapisiorcs KinmeHTy wiM OT HEro no aBTOPH3OBaHHBIM anpecaMm KimeHTa, koTopblie ykaszaHbl B DopMyssipe pa3pelieHHOro [JOCTyIa, B Mpeaenax
AJIMMHUCTPaTHBHON rpaHuILbl ropoza, B kotopoM OCT xpanut Hocurenn nndopmarmu. Llena noctaBku/BbIBO3a 3a TpeJienbl yKa3aHHON TeppuTopun onpexneinsiercs Ctoponamu B Ilpaiic-
JICTE M B3UMACTCS B JOMOIHEHHE K MOE3/KE B TIPE/IeNaxX YKa3aHHOM TePPUTOPHHU. YCIilyra 10 JOCTaBKe/BBIBO3Y 32 MPE/elibl YKa3aHHOI TePPUTOPHHU OKA3bIBACTCS 110 MPEIBAPUTEILHOMY
cornacosaniio CTOPOH M MOXKET BBIIONHATBCA ¢ npuBiieueHneM TpeThux sl OCT ocranser 3a coboii npaBo notpedosatk ot KimenTa JBOiH Y0 OIIaTy 3a 10CTaBKY/BbIBO3, eciin OCT’
3aTPaTUT Ha OKMAAHME NpH JocTaBKe win nonydeHun Hocurenedt nadopmanun 15 munyt uinn 6onee. OCIT octasisier 3a co0oii mpaBo BOCIOIb30BAaThCS TPAHCIIOPTHBHIMU Y CllyraMu
TpeTbux Jui. B ciyuae ecim KnmeHT 3aka3bIBaeT JI0CTaBKY BMECTe C APYrMMM YciyraMu YCIyrd JIOCTaBKM Iojuiexar omiate no kaxjaomy Hapsny OCI. B ciydae ecnu Knnent
namnpasisier B OCI 3aka3 Ha 1ocTtaBky JlokyMeHTOB, B T BpeMs kak OCI emé He 3aBepiini BBIIOIHEHHE paHee 3aka3aHHbIX KimenToM Yciyr, HanpuMep, peructpanuu, NpuéMKH 1 T.1.,
JaHHas 3asBKa HE NMPUHUMACTCA U JOJDKHA OBITH TIOBTOPHO HarpaBjI€Ha B ocCr T103/THEE. B Clly4a€ OTMEHBI 3aKa3a Kimentom B J€Hb €r0 MCIIOJIHEHHS, CTOMMOCTb COOTBETCTBYIOIHUX
VYenyr noiesxut omtate KineHToM B oaHOM o6beMe.

EsxetHeBHBII JIMMHUT 0CTaBKH/BBIBO3a, He TPeOyIOMMiA JonosiHuTebHOro coriacoanus ¢ OCT (mumuT npuMennM K ogHoMy Akkayuty/ITonakkaynry Kinenra):
Jlocraska/BeiBo3 Kopo6os - 75 Kopo6os

Jocraska/BbiBo3 Ipe-naketos - 40 Ilpe-nakeToB

JlocraBka/BbIB03 KoMIutekToB Kopo6os - 500 komruiekToB Kopo6oB (COmMyTCTBYIONIMX TOBApOB)

JlocraBka/BbIBO3 KOHTEIHEPOB - 15 KoHTEiHEepoB

TpancnopTupoBka: Yciyra no nepemeiienunio Hocureneii nadopmannn Knnenra B Apxus OCIT mwin U3 Apxusa M nepejada ABTOPH30BAHHOMY JIHIly KIHEHTY WM MHOMY JIHILY,
ykaszanHoMy B PopMyisipe 3akasa. YCIyrH OCyIIECTBISIOTCS B OXHOM o0o3HaueHHOM KimenToMm Mecte. B cOOTBETCTBHM C yCIOBHAMH, NMpeaycMOTpeHHbIMU B IIpaiic-mucre, Knnent
OILIAYMBAET CTOMMOCTD TPAHCIIOPTHPOBKH KaXKJOT0 HOCHTENs HH(POPMALMH, a TaKKe JOMOIHUTEILHO CTOMMOCTD oCTaBKH/BbiBo3a Hocuteneit nndopmaunu. B ciryyae TpancnopTHpoBKu
@aiinos B cocraBe Kopo6a OCI B3uMaer ruiaty 3a TpaHCIIOPTUPOBKY TOJIBKO 3a cOOTBETCTBYOLIHIT Kopob.

TIpenocraBiaenne CkaHKoONMii: Yciyra o ckaHMpoBaHuUIo B uepHo-6esiom 300 DPI ¢popmare [JokymentoB Kimmenra popmara A4, Ha Gymare mioTHOCTbIO 80 rp./M2, TOTOYHBIM CIIOCOGOM
B BHJI€ PACKPEIUICHHBIX (OTAECNBHBIX) JIUCTOB U npeocrasieHne Ckankonuii Kimenty snextponHbM criocobom 10 18:00 cnenyromiero pabodero aus mocne opopmieHus Kianentom
3aka3a. [IpejocrapieHre CKaHKOMUH IPOU3BOAUTCS MO CChUIKE, HANpPaBIsEMOW HAa IEKTPOHHYIO 104ty ABTOpH30BaHHOrO Jinia Kinenra. 3akas3bl Ha npenoctaBieHne CKaHKONMUMA
9NIEKTPOHHBIM CIOCOOOM NpuHUMaIOTCs 10 17:00 pabodero aHs, IpeILUIECTBYIONIETO JaTe J0CTaBKU. JlocTaBKa JOKYMEHTOB DJIEKTPOHHBIM CIIOCO0OM OCYILIECTBIsAeTCs B paboune nHU (C
MOHeJIeNbHUKA 10 MATHHUIY) ¢ 9:00 10 18:00, kpoMe OpHUMANBHBIX MPAa3AHUYHBIX Hepabounx nHei. ITpy CKaHHPOBAHMH YKOMIUICKTOBAHHBIX (HE pa3ielisieMbIX JUIS MOCHIEIyIONero
XPaHEHHs1) WM CHIUTBIX JJOKYMEHTOB MOPSIJOK OKa3aHHs JaHHOW YCIIYTH H ee CTOMMOCTB COTJIaCOBBIBAIOTCS CTOPOHAMM JJOTIONHUTEIBHO.

Bo3spar Ha XpaHeHuMe: npuemka n pasmenienne B Apxuse OCI™ panee m3bsathix Kimenrom Hocureneit nadopmannn. B nponecce okazanust Yemyr OCIT perucTpupyeT ITpux-Kozbl
Hocuteneit nndopmarum, TeM camMbIM ONpeieNiss X TOYHOE MECTOHOoJIOKeHHe. Eciu mTpux-koael OyayT ynaneHbl WM HCIOPYEHbI, I 3aBEPIICHHS BO3BpaTa MOTpeOyeTcss HoBas
perucTpanus.

Tepeperncrpauust Hocuresneii mudopmanuu: Yenyra no nepeperucrpaiun Hocureneii napopmaimu B anekTponnoit cucreme OCI' ¢ ogHOro AkkayHTa Ha JPYroi HJIM € OJHOTO
JIOTOBOpA Ha APYTOH IOTOBOP, OKa3bIBaeMas 1o 3amnpocy Kimenta.

JlocTyn B ayIMT-KOMHATY: B TeX PEruoHax, B Koropsix ApxuBsl OCI' ocHaiuens! ayur-komuatamu, OCI" npenocrasnsier KitMeHTy ayiMT-KOMHATY B CBOEM apXHBE B LIEISIX pabOTHI C
Hocurensmu HHqJOpMElL[I/Il/l. CTOouMOCTh YCJ'Iyl"I/I B3MMAETCSl HA OCHOBE MOYaCOBOI ILIATHL, TIPU OTOM HEMOJIHBIN Yac OKpYTJIAETCS A0 ITOJHOTO 4daca. ﬂﬁHHﬁﬂ chyra JIOCTYIIHA TOJBKO B




paboune guu ¢ 09:00 1o 18:00 mo cormacosanuto ¢ OCI 1o 3asBke, noganHoi KinnentoM He MeHee ueM 3a 1 (oanH) pabounii AeHs.

Cusitue ¢ yuyera Hocureneii m-ubopmauuu: OKOHuaTenbHOe u3baTue Hocurenei l/lHCl)OpMaLII/Il/l Knuenra ¢ XpaHEHUs, II0CJIC YE€TO obs3arHOCTE OCT NPEeaOCTaBIATE MECTO 11 XPAHECHUST
BbIaHHbIX HocuTtenel nupopmanuu u o0s3aHHOCTh KilMeHTa orutaynBaTh XpaHeHue npekpainaercs. [IpuHuMas Bo BHUMaHME, 4TO JaHHas Yciyra TpeOyeT OKka3aHHs AONOJIHUTEIbHbIX
Vcnyr TIOMHUMO chym U3BATUA (HaanMep, yAaneHus HHdJOpMaL[l/lI/I u3 BHCKTPOHHOﬁ CHUCTEMBI OCT, IIOATOTOBKU DJJIEKTPOHHOI'O OTYETa, HOBTOpHOf[ CBEPKH WITPUX-KOJAOB IIO
OKOHYATEJIbHO H3bIMaeMbiM HocuTessiM MHOpMALHY, PeriaMeHTHbIX paboT, HEOOXOMMMBIX Ul 00ECIICYeH s TOYHOW M aKTyaJbHOH DJICKTPOHHOM MHBeHTapusauuu u 1p.) Kiuenrt
OIlTa4YuBacT chym II0 CHATHIO C Yy4€Ta IOMUMO chym U3bATUS. HaHHC)KaI.LII/IM J0Ka3aTeJIbCTBOM anKTa OKa3zaHusA chyr CHATHSA C yueTa 6yL[CT SIBJIATBCA Cl)aKT BbIIa4YH KJ'[PICHTy A
Gbaxt yHnuroxenus coorsercTByronmx Hocureneit nndopmanun. Ilnata 3a cHsATHE ¢ ydeTa B3UMACTCs HE3aBHCUMO OT TOTO, IPOUCXOJUT JIM CHATHE C ydeTa B TEUCHHE CPOKa JCHCTBUS
HIIA T10 I/ICTCLICHI/H/I/HpI/I PacTOpKEHUN HOFOBOP&.

YCJIYTa YHUUTOXEHUS

Apenjia kouTeiiHepa: KinenT Moxer apennoBath KoHTeitHepsl OCI™ o6bemom 140 i1 mim 240 1. uis c6opa KimeHToM MakyinaTypsl B CBOMX noMmelieHusx. KoHteliHeps! ocratorcs
uckmounTenbHoi codcTBeHHoCThI0 OCT'. OCIT B3UMaeT exeMecsuHylo IUIaTy 3a apeHy 3a KaxIblil KOHTeliHep B pa3Mepe, ykazaHHOM B Ilpaiic-nucre. KoHrelinep npenocraBisiercs B
3akpeiToM Buae BMecTe co Illpen-nakerom 0e3 mpenocrapieHus kitoda. JlocTaBKa M BbIBO3 KOHTEHHepa Tapuuuupyercs oTaensHo. [lepen pasmenieHueM o060l MakynaTypsl B
KOHTCf[HCp Kiuent o6si3an IIPOBEPUTH, AOIMYCKACTCA JIA 110 3aKOHOAATEIIbCTBY YHUUYTOXKEHUE TaKUX JOKYMEHTOB, U HUCTEKIIN JIM YCTAHOBJIICHHBIC 3aKOHOAATEIILCTBOM CPOKH XpaHCHUS
nokymenToB. Kient nonumaer, yro OCI™ He BIMsET Ha pa3MeIlleHHE MaKy/1aTypbl B KOHTEHHEpaX M HE HMEET BO3MOKHOCTH MCCJIe/10BaTh COJEPXKAHUE TAKOH MaKylIaTyphl, a TakKe He
Bo3Bpaaet KinuenTy makynaTypy, NpHHATYIO OT KineHTa Ha yHHUTOXKEHHUE.

YHHYTOKEHHE COAEPKUMOro KoHTeiiHepa: o Dopmysipy 3akaza KiveHTa Wik B COOTBETCTBHHU ¢ 3apaHee coriiacoBanHbiM Croponamu rpaduxom OCI 3abupaer Ha TeppuUTOpHU
Knnenra 3anonHenHble KoHTelHepbl uiH LlIpe-nakeTsl ¢ JOKYMEHTaMH, HAXOMIINECS BHYTPH KOHTEHHEPOB, YCTaHABIMBAs HA HX MeCTO mycTbie IlIpesi-nakeTsl, BEIBO3HT 3aM0IHCHHBIE
Ipen-nakersl B ApxuB OCI™ ¥ IpOM3BOANT yHUYTOXKEHUE NOKyMeHTOB KineHTa HajiexHbIM U Ge3omacHbIM criocoboM. Bec 3anonnennoro Ilpen-nakera st konTeiinepa oobemom 140
11 He MOsKeT npeBbimath 20 Kr, a Uit KoHTelHepa o0bseMom 240 11— 50 kr. Bec koHTeiiHepa He MoxkeT npebiuars 50 kr. [Ipu npeBbiiieHnu yka3aHHbIX TUMUTOB Beca OCI Bripase 0TKa3aTh
B IIpUeMe KOHTeliHepa 100 npuMeHseT KodQ(GULUHEHT 2 K CTOMMOCTH YCIIyrH YHUUTOKeHHs, ykazanHoi B Ilpaiic-mucre. OCIT He BosBpamaer KineHty Makynatypy, NPUHATYIO OT
Knnenra na ynuuroxxenue. Kontelinep nomken 6bITh oroM6upoBaH 3 muiombamu, npepoctaBneHasiME OCT. B citydae 0TCYTCTBHS IIIOMO HIIH HX HOBPEKJICHUS Y CIIyra aBTOMaTHYECKH
TapuduIMpyeTcs Kak yHHUTOXKeHHe 1oKymeHToB Kinenra Ha Bec.

Yuuuro:kenne Hocuteneii wundopmammn Kimenta: mnpouenypa YHUYTOKCHHS 3aperHCTPHPOBAHHBIX B ddekTpoHHOH cucreme OCI  Hocureneit  mH(opmaunu
Kiuenra nocpencTBoM HIpeAMpPOBAaHMS, MCKIIOUYAIOIIEr0 BO3MOXXHOCTh BoccTaHoBieHus Hocurenel unpopmaruu, ocymectsisiemas OCI' nocne nomydenus ot Kiuenra 3asBku Ha
YHHYTOXKEHHE U MOJIUCAHHOTO KIIMEHTOM IIpeIBapUTeIbHOrO 3aKa3a, KOTOpPBIH JoikeH 06Tk nepesan B OCIT B OpUrHHAle | 110 3JIeKTPOHHOI moute orders_im@ lronmountain.com B
TeyeHue 14 (ueThipHaauaTH) aHel ¢ gatel ero nonyderus or OCI'. B ciiyuae Henonyuenus ot Kiinenra npeapaputeabHOro Hapsiia B BblleykasaHHoM nopsiake, OCI aHHynupyer 3asBKy
Ha yHnuroxxeHue. ITocne 3aBepruenus npoueaypsl yauurosxkeHnus OCT BbigaeT AKT 06 YHHUTOXKEHUH 110 GopMe, IIpeycMOTpeHHO# B PykoBozcTBe mosb3oBaTesst. s oka3aHUs JaHHOM
VYenyru Tpedyetcst Yeinyra u3bATus, a TAKKe CHATHA C y4eTa, CTOMMOCTb KOTOPBIX HE BKJIIOYAETCS B CTOMMOCTh Y ciyru yHuutoxeHus. [Ipu yunurtosxxenun OCI™ Hocureneit undopmarmu
Knnenra, Kinenr o6s3an Bbimiatute OCIT cTroMMOcTh XpaHeHHs! JaHHbIX HocuTenell mHQOpMamum 0 KOHIA Mecsla, B KOTOPOM OCYIIECTBISUIOCh YHHYTOXKEHHE. Takke INpH
yHuutoxkeHuu Jlokymentos KnueHt BoiutaunBaet crouMocts Kopoba, ecin panee KineHT He omtaTuin ctouMocTs JjanHoro Kopo6a. Yuuuroxenne Jlokymenros Kiuenra, Xpansumxcs
B KopoGe, ocymectpisiercst BMecte ¢ Kopo6om. ITo 3anpocy Kinenra B 3asiBKke Ha yHHUTOXKEHHE U 3a OTJEIBHYIO IUIaTy, ycTaHoBIeHHYIo B IIpaiic-mucre, OCI™ npenoctasiser Kinenry
BHUJIC03AITHCh NPOIIECCAa YHHUTOKEHHUs HIIM pa3pelaeT NpUCyTcTBUe npecTaButess Kinenra npu yHuutoxxeHuu (6€3 BO3MOXKHOCTH IIPOM3BOAUTH (POTO- MIIH BUIEOCHEMKY).

Yuuuroxkenue 1okymenToB Kinenra na Bec:

NpoLeypa YHHUTOXKEHUs JoKyMeHToB KimeHTa Ha OyMaskHBIX HOCHTENSX, ynakoBaHHbIX KineHtoM B moOyio Tapy, ocymiectsisiemas OCI” nocie momyyenus ot Kiuenra 3asBKH Ha
YHHYTOXKEHHE 6€3 X PEerHcTpaluy B d1eKTpoHHOMH cucteme OCT 1 omnaunBaemas 1o 1ieHe, yka3aHHoi B Ipaiic-mucte 3a 1 xr. OCI” He Bo3Bpamaet KilMeHTy MakynaTypy, IpHHSTYIO OT
Knunenra Ha ynnuroxenue. BeiBo3 noxymentos Kimenra ocymiectsisercs B npeenax agMHHUCTPATUBHOI IPaHUILbI FOPOJA, B KOTOPOM HAXOAUTCS APXHUB, IIPEJOCTABIAIOMMUN yCIyru
YHHYTOXKEHHSI, U BKJIIOYACT OrPYy304HO-pasrpy3ounsie pabotsl cunamu OCT'. OCT' npuMeHsieT MUHIMANIBHYIO IUIaTy 3@ OKa3aHWe JJAHHOH YCIIyrd, eclii CyMMapHasi CTOMMOCTb Y CITyTH
M3 pacyera IUIaThl 3a BEC HE JOCTHIaeT MMHUMAJIBHOM 1uiaThl, ykasaHHo# B [lpaiic-nucre. CTOMMOCTD MOE3KH UL OKa3aHMs AaHHOH Yciayru Tapuduuupyercs otaenbHo. Ilo 3ampocy
Knuenra B 3asBKe Ha YHHUTOXKEHHE U 3 OTAENBHYIO IJIaTy, ycTaHoBIeHHY B Ilpaiic-mucre, OCT npesnocrasnser KinnenTy Bueo3anuch rnporecca yHuuToxxenus Ha reppuropun OCI”
WM pa3pelaeT NpUCyTCTBHE npeacTaButess Kitnenra npu yHnuToxkeHun (6e3 BO3MOXKHOCTH IIPOU3BOANTD (HOTO- MIIM BUICOCHEMKY).

Bujeozanuch npouecca yHHuTo:keHusi: no cornacoBanuio ¢ OCI' u 3a ormenbHylo miary, npeaycMmorpenHyto B Ilpaiic-nmucre, OCIT mpenocrapiser Yceiayry no HpegocTaBlIeHUIo
BHJICO3AMKCH TIpoLiecca yHuuTokeHus Ha teppuropun OCI uepes FTP cepep. Cpok XxpaHeHus 1aHHbIX Ha cepBepe - 30 aHell ¢ qaTbl HanpasieHust KIHeHTy CChUIKH 11t CKAYMBAHHS.

CONNYTCTBYIOIIHUE TOBAPBI

Kopo6: cranmaprabiii Kopo6 OCI, mnpeanasHauenslii mias  xpanenust JlokymentoB Kimenra. OCI BhpaBe He NpHHATL Ha XpaHeHHe JIOKYMEHTBI, KOTOpbIE
He ynakoaHsl B Kopo6a OCT, nmn ecim Kopo6a He umeror kpbimek. Pasmepsr Kopoba (BHyTpennue): 31,5¢m x 39,5¢m x 27,5¢m. Bec Kopoba ¢ JlokymenTtamn Kimenra He J0/KeH
npeBbimath 15 kr, B npotuBHoM ciaydae OCIT ocrasisieT 3a co0oii NpaBo OCYIIECTBUTH NEPEYNaKoBKy coiepxumoro ganHoro Kopo6a B nsa Kopo6a OCI 3a cuér Kaumenra. OCT'
TIPEIOCTABIISACT KHHeHTy B COOCTBEHHOCTH Kopo6a, @ TAKXK€ KPBIIIKH K HUM W HITPUX-KOJ HAKJICHKH 110 OTACIIBHOCTH I10 I€HaM, YKa3aHHBIM B l'lpaf?rc-nuﬂe. OCT Takxe oKa3bIBaeT
Knnenry Yenyru o c6opke kopoba nmpH JJocTaBke cHiaMu Kypbepcekoii ciryx0s1 OCI 1o nene, npexycmorpennoii B ITpaiic-mmcre. Cpok ciryx6s1 Kopo6oB cocrasisier 24 mecsiia.

Tlanka: ¢aitoBas nanka Juis apxuBHoro xpaxnenus JlokymenroB Kimnenra, npenocrasnsiemas OCI™ 3a maty, ykasannyto B Ilpaiic-nucre. Bmectumocts cranaaptHoro Kopo6a OCT -5
nanok. Jlnst okasanus Y CIyrd XpaHeHHUs! MaInKy J0DKHBI ObITh omerensl B Kopooa OCT'.

LITpux-Kox HaKJIeliKka: Hakielka ¢ rpaduueckoit HHpOpMaLMe, coaepkalas yHHKaIbHbIN KO U HaHocuMasi Ha Hocurtenb nH(pOpMaIiny, KOTopas MO3BOISET ee UICHTH pUInpoBaTh B
anektponHoii cucreme OCT'. OCT npenocrapiser Knuenry I Tpux-kozsl 1o uene, ykazannoit B Ipaiic-nmucre. Ilpu okasanun Yeayr OCI' He HCnonb3yeT ITPHX-KO/Ibl, IPEOCTaBIIsEMbIE
Knnenrom.

Tlnom6a: macTukoBoe 3anuparoniee yCTpOﬁCTBO, TIpeIHa3HAaYCHHOC JUIs JIOTIOJTHUTEIHHOM 3aIUTHI COAEPKUMOTO KopoGa, TIPE0CTaBIISIEMOC OCT 3a miary, npe1yCMOTPEHHYIO B ﬂpaﬁc-
JIACTE.

l]_[pe)l—nalceT: CHCHI/IBJ'I]/ISI/IPOBBHHBII\;I CHEMHBIN HaKOIIUTEIb, yCTaHaBHl/IBaCMBIﬁ B KOHTeﬁHCp, T c60pa JAOKYMEHTOB Kinenra n TIOCIEAYIOIIETO0 YHUYTOKECHHUA.

Keiic: koHTeliHEP, B KOTOPOM MOTYT XpaHuThCsi Mennanocutenu Kinenra HesaBucumo OT UX TuMa, npenocTtasiseMbiii Kinenry B apenay 3a miary, npeaycmorpennyio B [Ipaiic-nucre,
¥ TIpeAHa3HAYCeHHBII UCKITIOUUTENBHO Ut XpaHeHus Menuanocuteneit B Apxusax OCI'. Keiicel octarores uckmountensHoi cobcteHnoctio OCI'. Bmectumocts Keiica SC — mo 5
Kaccer, Ketica SCE — no 20 kaccer.

IL. YCJYT| 1O MEPEBOJY TOKYMEHTOB KJIUEHTA B DJIEKTPOHHBIN BU/]

HO}]FOTOBKa I[OKyMeHTOB K CKaHMPOBAaHHIO: BKJIIOYACT YJaJICHUE CKOGOK, CKpEIIOK, BBIEMKa llOKyMCHTOB nu3 nal’IOK/CKOpOCUJI/IBaTeﬂCﬁ/d)aﬁHOB, HaKJIeiKa LITPUX-KOJOB,
TEXHOJIOTHYECKUX JIUCTOB paSﬂBHHTCHeﬁ, npeaBapuTeIbHass O6p3.60TKEl JUIsL IOTOYHOTO CKaHUPOBAHUA. CroumocTh YCJ'Iyl"l/l, a TaKK€ YCIIOBHSA BBIIIOJITHEHUS paﬁoT COTJIaCOBBIBAKOTCA
CTOpOHaMI/I JIOTIOJTHUTEJIBHO.

CkaHupoBaHHe paciinBaeMbIX JIOKyMeHTOB: MOTOKOBOE ckaHupoBaHuE JIOKYMEHTOB [uisi (H)OPMHUPOBAHUS TEKTPOHHOro apxuBa CkaHKoNuii. B cTOMMOCTH BKIIIOUEHO pa3MelIeHHe
JIOKyMEHTOB B NANKK/CKOPOCIIMBATEIN U T.IL, B KOTOPBIX OHHM TocTynmin, 1 Kopoda OCT' ¢ cobiroJieHHeM HCXOIHOro Topsiaka (ocIe0BaTeNbHOCTH) pasMerienns. CkperieHne
ﬂOKyMCHTOB TI0CJI€ CKAaHUPOBAaHUS HE IIPOU3BOUTCS. CroumocTh YCJ'Iyl"I/l, a TaK¥XK€ yCJIOBHUS BBINIOJTHCHUSA p‘d60T COTJIaCOBBIBAKOTCA CTOpOHaMI/I JOTIOJTHUTEIIBHO.

CkaHMpOBaHHe He pacHIMBaeMbIX JIOKYMEHTOB: IUIAHIIETHOE WM IUIAaHETApHOE CKaHUpoBaHUE JIOKyMEHTOB /i popMHpOBaHHs 27IeKTpOHHOTO apxuBa CkaHkomnuit. B cronmocts
BKJIIOYCHO pa3MenieHue JIOKyMEHTOB B MAlKH/CKOPOCIIMBATENN M T.II., B KOTOPBIX OHM noctymwin, 1 Kopoba OCI, ¢ coOmoeHHeM HUCXOJHOro Hopsjka (MocaeioBaTeIbHOCTH)
pasMeIICHUA. CTOouMOCTh YCJ'IyTI/I, a TAKXKE yCJIOBHS BBIIIOJIHCHUS pa60T COrJIaCOBBIBAIOTCS CTOpOHﬁMI/I JOTIOJTHUTCIIBHO.

CerHﬂeHﬂe HOKyMeHTOB ocJjie CKAHUPOBAHUA: CKPEIIIICHUE ckobamu CTCIUIEPA, CKPEIIKaMH CTPAHUIL ﬂOKyMeHTOB, KOTOpBIC ObUTH PacUInTEI HA OTAIl€ ITOATOTOBKU K CKAHUPOBAHUIO.
CTOHMOCTH YCH}'FH, A TaK¥KC YCJIOBUS BBIITOJIHCHUS pa60‘r COI'JIaCOBBIBAKOTCS CTOpOHaMl/l JIOTIOJTHUTEJIBHO.
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PyuHoe naexcupoBanue JIoKyMeHTOB: pydHoe H3BICUCHHE aTpuOyTOB JJOKYMEHTOB (THII, HOMEp, 1aTa U T.I1.) I CO3/[aHMs MHACKCHO# 6a3b1 CKaHKOIMH, IPUMEHSIEMOH BIOCICACTBHI
JJIA OOHO3HAYHOTO IMOMCKa Z[OKyMeHTOB B cucremax OCI wmu KJ'H/ICHTB., 6o JJIA CO3AaHUs peec‘rpa/onncn Ckankoruii. CTOUMOCTE chyrn, a TaKXX€ YCJIOBHUS BBIIIOJTHEHUS pa60T
COTJIAaCOBBIBAOTCS CTOpOHaMl/l JOITIOJIHHUTECIIBHO.

ABTOMATH3MPOBAHHOE HHAEKCHpPOBaHUe JJOKYMEHTOB: aBTOMAaTU3UPOBAHHOE U3BJIeUeHUE aTpHOYTOB JIOKyMEHTOB (THII, HOMEp, JaTa U T.I1.), ¢ npuMeHeHueM TexHosoruit OCR, ICR,
HCﬁpOHHBIX CCTCﬁ, JJIA CO31aHUsA I/IHZ[CKCHof/‘I 6a3bl CKaHKOHMﬁ, HpHMCHﬂCMOﬁ BIIOCJIIEACTBUH JJIs1 ONHO3HAYHOI'O ITOMCKa Z[OKyMCHTOB B cuctemax OCT win KJ'H/ICHT&, 60 JJIA CO31aHusA
pCCCTpa/OHI/lCI/I Cxkankonuii. CTOUMOCTh chyrn, a TaK¥K€ yCJIOBUS BBIIIOJTHEHUSA pa60T COTrJIaCOBBIBAKOTCA CTOpOHaMl/I JOIIOJTHHUTEIIBHO.

Bepm]lmcaul/m ﬂOKyMeHTOB mocJjie ABTOMATH3UPOBAHHOI0 HHACKCHPOBAHUSA: PYYHAst KOPPEKTUPOBKA Y UCTIPABICHUE UHJCKCHBIX JaHHBIX I10CJIC aBTOMATU3UPOBAHHOTO U3BJICUYCHUS
arpubyroB JlokymeHTOB. CTOMMOCTb YCIIyIH, a TaKKe YCJIOBHUS BBIIIOJIHEHUS PaboT corinacoBbiBatoTcss CTOPOHAMU JIOMOIHUTEIBHO.

Tepenaua nannbix yepe3 sFTP-cepsep: OCI' moser nepegaBars KiMeHTy OTCKaHMPOBAaHHbBIC M/WIN TIpouHAekcupoBanHbie JlokymenTsl yepe3 sSFTP-cepsep OCI exHOpa3oBo 1160
TOTOKOBBIM CIIOCOOOM B OHIIaNH-peskuMe. CTOMMOCTD Y CITyr BKIIIOYAeT XpaHeHHE NaHHBIX Ha cepBepe 10 30 kanennapHbIx aueil. O0beM nepenaun JaHHbIX - 10 20 I'6.

Hacrpoiika/nopadéorka nporpammuoro obecnedenusi: OCI' moxer okasbiBaTh KimeHty Ycnyrn no unrerpaiuu nporpammuoro obecrnedenust OCI' ¢ UT-cucremamu Knuenra
nocpenctBoM API, a Takke Yemyru mo popaboTke/pa3paboTke HoBoro (yHKIMOHana nporpammuoro obecnedenns OCI. CToMMOCTh YCiIyru, a TakKe YCJIOBHS BBIIOJHEHHS paboT
COIIaCOBBIBAIOTCA CTOpOHaMM JIOMOJIHUTEJIBHO.

II1. APXUBHASI OBPABOTKA JOKYMEHTOB U CONNYTCTBYIOIIUE YCJIYT'A

VYeayru apxuBHOI 00pabOTKH M CONYTCTBYIOLKE Y CIIyrH, TAKHE KaK YIIOPsJOUMBAaHUE U CUCTEMATH3allUs JJOKYMEHTOB, COCTaBICHHUE ONHUCEHl [eJ1 IPU apXMBHOU 00paboTke, BblICICHHE
K YHHYTOKCHHIO JOKYMEHTOB C MCTEKIIMMH CPOKAMM XPaHEHMs, NpPEACTaBlIeHHe MHTepecoB KimeHTa mpu mepejade TOKYMEHTOB Ha rOCYIAapCTBEHHOE XPAHEHHE U JIpyrHe YCIyrd
OKa3bIBAKOTCA I10 JOIIOJHUTEIIBHOMY COINIaCOBAHUIO CTOpOH‘ CroumocTth YCnyr, a TAKXKe yCJIOBHA MX OKa3aHHs COTJIaCOBBIBAIOTCA CTOpOHaMH JOTIIOJTHUTEJIBHO.

1V. YCJIYI'U HHBEHTAPU3AIIUA

ycnyru T10 UHBEHTapu3aluu BKIOYaT B cebst CIIEAYIOLINE HCﬁCTBHﬂZ

- IPOBEPKA HAJIMYUA YUCIIALIECTOCS Ha 6anance Knuenra UMYLIECTBA, €T0 COXPAHHOCTH U IPABUJIIBHOCTH XPAaHCHHUS, a TAKKE BEICHU CKJIaICKOT O XO3HCTBA U PCajibHOCTH JaHHBIX y4eTa;
- IIPUCBOCHHUE B XOA€ IIPOBEPKU Ka)K)IOﬁ CANHHUIE yUeTa, BXO}:[HU_ISI‘/II B COCTaB UMYIIECTBA, CBOCTO HHAWBUYyaJIbHOTO l/l)IeHTl/ld)I/IKaL[PIOHHOFO WHBCHTApHOT'0O HOMEpPaA;

- cucteMatusanus MHGOpPMALUK, NOJIyYEHHOM B pe3ybTaTe HHBEHTAPU3ALHH;

- cocraBiieHue (00HOBIeHNE) HHOPMALMOHHOM 0a3bl JaHHBIX, COEPIKALIEH PeeCTp HHBEHTAPU3UPYEMOI0 UMYIIECTBA;

- OTHET O BBIABICHHBIX HEIOCTAYaX B Cllydac UX 06Hapy)KCHH$l Ha OCHOBC CPAaBHCHHSA ¢ JAaHHBIMH MPEABIAYIINX HHBECHTAPHU3aLI UK.




